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April 12, 2017
RE:
Position Vacancy

MSEA is seeking applicants for the position of Organizational Specialist in the Center for Public Affairs. This is a bargaining unit position and will be filled in accordance with the provisions of Article 12.2A of the agreement between MSEA and the MSEA Professional Staff Organization.
Attached is a copy of the vacancy notice and an application form. The deadline for submission of the application form is April 24, 2017.
If you are interested in applying for this position, please fill out and email the attached application form, along with your resume and letter of application. 
	Center
	Public Affairs

	Position Title:
	Organizational Specialist/Political and Legislative Affairs

	Bargaining Unit:
	PSA

	Manager:
	Asst. Exec. Director, Political and Legislative Affairs


PROGRAM:


Center for Public Affairs

POSITION TITLE:

Organizational Specialist/ Political and Legislative Affairs
BARGAINING UNIT:  
PSA

AUTHORITY AND RELATIONSHIPS:
Assistant Executive Director for Political & Legislative Affairs

Job Summary

The Organizational Specialist/Government Relations serves as a lobbyist and policy analyst for MSEA. This position will lead in specific issue areas such as student assessment and measurement, teacher evaluations, special education, professional development and achievement gaps. The position will ensure an effective representation of MSEA in Maryland’s education communities, and within local, state and federal government agencies.

Job Duties and Responsibilities

1. Advises and advocates on legislative and regulatory proposals that impact education policy.

2. Builds relationships and actively engages and monitors the work of the Professional Standards and Teacher Education Board and state Board of Education. Responsible for producing minutes and action items for these meetings.

3. Writes, edits, and delivers testimony to the Maryland General Assembly and the Executive Branch.

4. Serves as principal resource, trainer, consultant and advisor to staff, members, assigned committees, councils and boards on all aspects of education policy. Advises in such areas as teacher performance standards, certification issues, COMAR regulations, and student assessments (among others to be assigned).

5. Develops and maintains collaborative relationships among members and coalition partners to support the association’s legislative and political goals.

6. Attends meetings of local affiliate governing boards to develop our legislative agenda and build support among those board and local affiliate members.

7. Serves as organizer, trainer and consultant in political action for assigned county affiliates related to political organizing, advocacy, the MSEA Fund for Children and Public Education, and any coordinated legislative activities.

8. Assists assigned local affiliates with the candidate recommendation process for federal, state, and local candidates for public office.

9. Works extended hours including weekends and evenings, when necessary, in order to perform assigned responsibilities.

10. Performs other duties as assigned.

QUALIFICATIONS: 

· Bachelor’s Degree in labor relations, public policy, education or equivalent required; graduate degree in labor relations or political science preferred, or law degree desirable;

· Three years (minimum) of experience in policy analysis, lobbying and/or general organizing; 

· Working knowledge of the federal Elementary and Secondary Education Act (Every Students Succeed Act); 

· Working knowledge of the state laws governing political action;

· Familiar with the federal, state, and local government personalities, agencies, and committees, particularly working knowledge of the Maryland State Department of Education and the Maryland State Board of Education;

· Ability to exercise discretion, independent judgment, initiative and resourcefulness;

· Ability to influence, motivate or lead persons or groups in gaining compliance with Association objectives by persuasion or negotiation; 

· Ability to identify and analyze complex data, and plan and carry out work projects while altering and refining the methods and techniques to be used;

· Ability to work independently within the Association, with affiliates and outside organizations/agencies for the accomplishment of Association goals;

· Ability to interact effectively and frequently with individuals and groups both inside and outside the Association in moderately unstructured situations;

· Ability to motivate members to advocate for the Association’s public positions, particularly during the legislative session;

· Ability to perform duties with a high level of efficiency and accuracy;

· Proficiency in verbal and written communication; and

· Experience working in Microsoft Office suite environment.

· Has or is able to obtain and maintain a driver’s license in the State of Maryland.

ADDITIONAL QUALIFICATIONS:

Direct knowledge and working relationship with the Maryland General Assembly and Executive Branch; experience in political or issue-organizing campaigns; and experience with voter files and voter activation network (VAN) is highly desirable.

Salary:
$73,756-125,681 with a comprehensive fringe benefit package
Date of Employment:

As soon as possible

Email address:


careers@mseanea.org 

Web address:


www.marylandeducators.org
Deadline:


April 24, 2017
All correspondence should be submitted to:




Attn: Human Resources at careers@mseanea.org




Maryland State Education Association





140 Main Street





Annapolis, MD 21401
EQUAL OPPORTUNITY EMPLOYER

EMPLOYMENT APPLICATION

Maryland State Education Association

Human Resources

140 Main Street

Annapolis, Maryland 21401

www.marylandeducators.org/careers-msea

MSEA IS AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER AND ENCOURAGES ALL PERSONS INCLUDING MINORITIES, WOMEN, AND INDIVIDUALS WITH DISABILITIES TO APPLY. 

Employment Application
	Position Title
	     
	
	     


	Name 
	First                                               Middle                                                     Last     

	Address
	     
	Home Telephone Number
	     

	City, State, Zip
	     
	Office Telephone Number
	     

	Email Address
	
	Cell Number:
	     

	If you are known to schools or references by another name, please give name
	     

	When are you available to start?
	     

	Have you ever worked for the MSEA?
	     
	If so, when?
	     

	How did you learn about this vacancy?
	     

	Are you legally eligible to work in the U.S.?
	     

	(Verification will be required upon hire)
	


EDUCATION
	
	Name & Location
	Major Field of Study
	Specify Diploma, Degree, or Certificate received

	High School
	     
	     
	     

	Certified Technical/ Occupation Specific Training
	     
	     
	     

	College or University
	     
	     
	     

	Post Graduate Study
	     
	     
	     

	Other (including military)
	     
	     
	     


*NOTE: An official transcript of the highest degree conferred may be required, if selected.
ADDITIONAL DATA: 

	If appropriate to the position for which you are applying, please complete the following:
	

	Operating Systems
	     

	Application Systems
	     

	Networks
	     

	Software used
	     

	Other equipment operated (if applicable)
	     

	Typing/Keyboard speed 
	     
	words per minute
	Note taking speed
	     
	words per minute


Please explain your experiences and skills which directly relate to and qualify you for this position. List honors, hobbies and organizational memberships, which you feel would enhance your application. Use additional sheets, if needed. 

	     


COMPLETE ALL SECTIONS, EVEN IF ATTACHING A RÉSUMÉ. 

EXPERIENCE: (Begin with most recent position.) 

	Employer
     
	Dates of Employment
From:        To:      
	Salary
Start:      

	Street                              City & State                      Zip

     
	Job Title
     
	Current:
or Final:      

	Name and Title of Supervisor
     
	Telephone Number
     

	Reason for Leaving
	     

	Duties
	     

	MAY WE CONTACT FOR REFERENCE?        FORMCHECKBOX 
  YES        FORMCHECKBOX 
  NO


	Employer
     
	Dates of Employment
From:        To:      
	Salary
Start:      

	Street                              City & State                      Zip

     
	Job Title
     
	Current:
or Final:      

	Name and Title of Supervisor
     
	Telephone Number
     

	Reason for Leaving
	     

	Duties
	     

	MAY WE CONTACT FOR REFERENCE?        FORMCHECKBOX 
  YES        FORMCHECKBOX 
  NO


	Employer
     
	Dates of Employment
From:        To:      
	Salary
Start:      

	Street                              City & State                      Zip

     
	Job Title
     
	Current:
or Final:      

	Name and Title of Supervisor
     
	Telephone Number
     

	Reason for Leaving
	     

	Duties
	     

	MAY WE CONTACT FOR REFERENCE?        FORMCHECKBOX 
  YES        FORMCHECKBOX 
  NO


	Employer
     
	Dates of Employment
From:        To:      
	Salary
Start:      

	Street                              City & State                      Zip

     
	Job Title
     
	Current:
or Final:      

	Name and Title of Supervisor
     
	Telephone Number
     

	Reason for Leaving
	     

	Duties
	     

	MAY WE CONTACT FOR REFERENCE?        FORMCHECKBOX 
  YES        FORMCHECKBOX 
  NO


	Employer
     
	Dates of Employment
From:        To:      
	Salary
Start:      

	Street                              City & State                      Zip

     
	Job Title
     
	Current:
or Final:      

	Name and Title of Supervisor
     
	Telephone Number
     

	Reason for Leaving
	     

	Duties
	     

	MAY WE CONTACT FOR REFERENCE?        FORMCHECKBOX 
  YES        FORMCHECKBOX 
  NO


	Employer
     
	Dates of Employment
From:        To:      
	Salary
Start:      

	Street                              City & State                      Zip

     
	Job Title
     
	Current:
or Final:      

	Name and Title of Supervisor
     
	Telephone Number
     

	Reason for Leaving
	     


	Duties
	     

	MAY WE CONTACT FOR REFERENCE?        FORMCHECKBOX 
  YES        FORMCHECKBOX 
  NO


(Use additional sheets if necessary)

